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I[IOJIOXKEHUE
© BaumTe, XpaHeHuum, obpaboTKe M nepegmave
[IEPCOHANBHEX HAHHHX PaBoTHMKOB
000 «IK $AEPUKA KAUECTBA»

1. O6wme nonoXxxeHusn

1.1. HacTosiLee NonoxeHne onpeaensieTcs B COOTBETCTBUN CO
cneayoLwnmMm HOpMaTUBHbLIMU NPAaBOBLIMY aKTaMU:

— TpynoBoii Kogekc Poccuiickoli deaepauuu;

— ®eflepasibHbIv 3aKOH OT 27 uions 2006 1. Ne 152-$3 "O
NepCcoHasIbHbIX AAaHHbIX";

— Yka3 lNpesngeHTa P® ot 6 mapta 1997 r. Ne 188 "O6 yTBEpXAeHUM
MepeyHst cBeAeHWIt KOHPUAEHLMANBHOTO Xapakrtepa'“;

— lNocTaHoBneHue MNpasuTenscTea PP ot 15 ceHTsi6ps 2008 r. Ne 687
"O6 yTBEPXAEHNM MON0XEHMS 06 0COBEHHOCTAX 06PaBOTKM
NepCoHasIbHbIX AaHHbIX, OCYLLECTB/IAEMON 6e3 MCNOb30BaHNsA CPeCcTB
aBTomMarusaymnm®;

— lNocTaHoBneHne lNpasutensctea Poccuiickoli ®epepauum ot 1
HOs16pA 2012 1. Ne 1119 "O6 yTBepXAeHUM TPeBoBaHWi K 3aluTe
MepCcoHasIbHbIX AaHHbIX NPU X 06paboTke B MHGOPMAaLMOHHBLIX
cucTemMax NepcoHaslbHbIX AaHHbIX";

— [Npurka3 PockoMHazg3opa ot 5 ceHTsA6psa 2013 . Ne 996 "O6
YyTBEPXAEHNN TPpeboBaHWii 1 METOAOB MO 06E3/TMUYNBAHMIO
NepPCOHasIbHbIX AAaHHbIX";

- 3akoH 125-93 «O6 apxvBHOM fAene B Poccuiickoii ®eaepatm» ot
22.10.2004 .



1.2. MNepcoHasbHble AaHHble PaboTHUKA — MHGopMaLms, Heobxoanmas
paborogarento B CBA3W C TPYA0BbLIMY OTHOLLEHUAIMU 11 KacatoLLLasCs
KOHKpeTHOro PaboTHukKa.

1.3. K nepcoHasibHbIM AaHHbIM PaboTHMKa OTHOCATCS:

— haMunnuns, UM, OTYECTBO;

— Jarta poxaeHus;

— IPaXA4aHCTBO;

— HOMep CTPaxoBOro CBMAETENbCTBA;

— flaHHble 06 06pasoBaHNM (PEKBU3UTLI AVNMIIOMOB/MHBIX JOKYMEHTOB);
— [laHHble 0 NPUOBPETEHHbIX CNELNaIbHOCTAX;

— CEMEeNHOe MonoXeHue;

— flaHHble O YneHax cemby (CTeneHb poactea, ®. U. O., rog poxaeHus,
NacnopTHble AaHHbIe, BK/TKOUas NMpPOMUCKY 1 MECTO POXAEHUS);

— (paKTMyYeckoe MecTo NPOoXNBaHUSA;

— KOHTaKTHas nHdpopmaums;

— [aHHble 0 BOEHHOW 06513aHHOCTU;

— AaHHble 0 Tekyllleli TPYA0BOI feATeNbHOCTM (faTa Havana TPYAo0Boii
AeATEe/IbHOCTY, Ka[lpOBble NepeMeLLeHns, OKIabl U NX U3MEHEHMS,
CBeEHNs 0 NOOLWPEHNAX, AAHHbIE O NMOBbILEHNN KBaIMGIUKALUA U T.
rn.).

1.4. O6bpaboTka NnepcoHasibHbIX JaHHbIX — CO6OpP, CUCTEMATU3ALNS,
HakonseHne, XxpaHeHne, yTouHeHne (06HOBNEHNE, N3MEHEHNE),
MCNonb30BaHve, pacnpocTpaHeHune (B TOM YMcie nepeaava),
06es/muvBaHe, 6/10KMPOBaHNE, YHUUTOXEHNE NEPCOHASTLHBIX AaHHbIX
PabOTHMKOB 000 «NK $AEPUKA KAUECTBA».

1.5. NepcoHasibHble AaHHble PaboTHUKA SBMSOTCA KOH(PUAEHLUMATLHO
VH(hOpMaLeit n He MoryT GbITb UCMO/b30BaHbl PaboTogarenem uim
JIOBbLIM NUHBIM JINLOM B INYHbIX LIENsX.

2. C6op, o6pabotka n 3awmTa NEepcoHanbHbIX AaHHbIX

paboTHuka

2.1. Bce nepcoHasibHble cBefeHus 0 PaboTHke PaboTodaresib MOXeT
MONYYUTb TOSIbKO OT HEro Camoro.

B cnyuasix, korga Pabotofgaresis MOXeT No/yUYnTb HEOGXOANMbIE
NepcoHasibHble AaHHble PabOTHWKA TOMBKO Y TPETLETO NNLa,
PaboTtonatens 4OMKEH yBeAOMUTL 06 3TOM PaBGoTHUKA U

MOIyYUTb OT HEro NMCbMEHHOoE coracue.

2.2. PaboTogarenb 0653aH CO06LWMTL PaBGOTHUKY O Liefisix, cnocobax u
MCTOYHMKAX NO/yYeHUs1 NepPCoHaUsTbHbIX AaHHbIX, a Takke 0 XapakTepe
nognexatlnx nosyyeHuo NepcoHasibHbIX AaHHbIX N BO3MOXHbIX
Nnoc/1eAcTBMAX oTKa3a PaboTHMKa AaTb MMCbMEHHOE corfiacue Ha ux
nosiyyeHue.



2.3. PaboTtogarenb He UMeEeT npaBa nony4varb 1 obpabdaTtbiBaTb
NepcoHasibHble faHHble PaboTHMKA O ero NOSIMTUYECKNX, PENTUTNO3HBIX
N NHbIX yOEeXAEeHUAX, a Takke O ero Ys1eHCTBE B 0OLLECTBEHHbIX
00beAVHEHNAX U NPOJICOK3HON AeATENBHOCTH, 3a UCK/TIOYEHNEM
c/y4vaeB, NPeAyCMOTPEHHbIX 3aKOHOAAaTEeNbLCTBOM PO,

2.4. ObpaboTka nepcoHasibHbIX AaHHbIX Pab0oTHMKa OCyLLecTBAsIeTCA
NCKNHOYUTENBHO B LIENsX obecneyeHns coboaeHns 3aKOHOB U NHbIX
HOPMAaTMBHbIX MPAaBOBbIX aKTOB, COAENCTBUS PaboTHMKY B
TPYAO0YCTPONCTBE, 0BYYEeHUN 1 NPOABMKEHMM NO CyXbe, obecnevyeHuns
JIMYHOM 6e3onacHOCTN PaboTHMKa, KOHTPO/S KONMYEeCcTBa 1 KavyecTBa
BbINO/IHAEMOM paboTbl N 06ecrnevyeHns COXPaHHOCTM MMYLLECTBA.

2.5. O6paboTka yKazaHHbIX MepCoHasIbHbIX AaHHbIX Pab0THUKOB
paboTtogaresieM BO3MOXHa TO/IbKO C X MMCbMEHHOrO COracusi.

2.6. NncbMeHHoe cornacue paboTHMKa Ha 06pPabOoTKy CBOMX
NepcoHasIbHbIX AAaHHbIX A0/HKHO BKIKOYATb:

— chaMnnunio, NMsS, OTYECTBO, afpec CybbekTa NepCoHasbHbIX AaHHbIX,
HOMepP OCHOBHOIO AOKYMEHTa, YA0CTOBEPSIOLLErO €ro /IMYHOCT,
CBEeEHNSA O faTe Bblgayn ykazaHHOro JOKyMeHTa U

BblZaBLUEM €ro OpraHe;

— HanmeHoBaHue (pamunnio, UMA, 0TYECTBO) U afpec orneparopa,
nosiyvaroLLero cornacue cyobekTa nepCcoHasibHbIX AaHHbIX;

— Uenb 06paboTKn NepcoHasibHbIX AaHHbIX;

— nepeyveHb NepCcoHasIbHbIX AaHHbIX, HA 006PaboTKy KOTOPLIX AaeTcs
cornacue cyobekTa nepcoHasibHbIX AaHHbIX;

— nepeyveHb AeNCTBUI C NepPCOHasIbHbIMU AaHHbIMU, HA COBEpPLUEHNE
KOTOpPbIX AaeTcsa cornacue, oblee onmcaHne Ucnosib3yemblX
onepaTopomM Crioco6oB 06paboTKN NePCOHasIbHbIX AaHHbIX;

— CPOK, B TEYEHMNE KOTOPOIro AENCTBYET corfiacue, a Takke nopsgok ero
OT3blBa.

2.7. Cornacue PaboTHMKa He TpebyeTcs, ecnu:

— 06paboTka nepcoHasibHbIX AaHHbIX OCYLLECTB/ISETCA Ha OCHOBaHMM
TpyaoBoro kogekca P® niv nHoro hefepasibHOro 3akoHa,;

— 06paboTka nepcoHaslbHbIX AaHHbIX OCYLLECTB/ISAETCA B Liefax
MCNOJTHEHUSA TPYAOBOIO 40roBopa;

— 06paboTka nepcoHasibHbIX AaHHbIX OCYLLLECTBNSAETCA O/
CTATUCTUYECKMX UITN NHBIX HAYUHbIX Liesielt Mpu YCroBUn 06sA3aTe/lbHOro
06e311MYMBaHMs NePCOHasIbHbIX AAHHbIX;

— NepCoHasIbHble faHHble SABNAKTCA 00Lef0CTYNMHbIMY;

— NepcoHasibHble AAaHHbIE OTHOCATCS K COCTOSIHUIO 340p0BbA PaboTHUKa
N nx obpaboTka Heobxoamma A5 3alUTbl ero X1U3HW, 340P0BbS UK
NHbIX XXN3HEHHO BaXXKHbIX MHTEPECOB /N0 XNU3HW, 300P0BbS UN UHbIX



XXN3HEHHO BaXXHbIX NHTEPECOB APYINX SIUL, U MOMTyYEeHUe Coracus
pPabOTHMKA HEBO3MOXHO;

— MepCcoHasIbHble faHHble 0bpabaTbiBatOTCA NO TPEOGOBAHUIO
MOSTHOMOYHbIX FOCYaPCTBEHHbLIX OPraHoB B CyvasnX, NPeayCMOTPEHHbIX
henepasibHbIM 3aKOHOM.

3. MNepepaua n xpaHeHMUe NepCoOHaNbHbIX AaHHbIX

paboTHuka

3.1.MNpn nepegave nepcoHasibHbIX AaHHbLIX PaboTHKa PaboTtoaartesnb
[lo/MKeH cobnoars criefyrlme TpeboBaHus:

— He coobLarb NepcoHasibHble AaHHble PaboTHIKA TPETLEW CTOPOHE
6€e3 NMCbMEHHOro corniacua PaboTHUKa, 3a NCKIYEHNEM CyYaes,
Kora 3T0 HeO6X0AMMO B LieNsAX npeaynpexaeHns yrpo3sbl XU3HN 1
300P0BbI0 PabOTHUKA, & TakKe B C/lyyYasiX, YyCTAaHOBMEHHbIX
henepasibHbIM 3aKOHOM;

— He coobLLaThb NepcoHasibHble AaHHble PaboTHMKA B KOMMEPYECKNX
LlensAx 6e3 ero NMCbMEeHHOro cornacus;

— 00paboTKa NepcoHasibHbIX faHHbIX PaboTHMKA B LENsiX NPOABMKEHUS
TOBapOB, paboT, YC/yr Ha PbIHKe NyTeM OCYLLLECTB/IEHMS NPSAMbIX
KOHTaKTOB C MOTEHLMasIbHbIM NOTPebuTesniemM ¢ NOMOLLLIO CPeaCTB CBA3M
[10MyCKaeTCA TO/IbKO C ero npeaBapuTesibHOro Cornacus;

— NpeaynpeanTb Nl NosyUYnBLLINX NepcoHasibHble AaHHble PaboTHMKA,
O TOM, YTO 3TN fl@HHble MOTYyT ObITb MCMOMNb30BaHbI NINLbL B LENsx, Ans
KOTOPbIX OHW COOOLEHbI, 1 TpeboBaTb OT 3TUX /L, NOATBEPXKAEHUS
TOro, YTO 3TO NPaBusI0 COBNIOAEHO;

— Nnya, nosyymBLIME NepcoHasibHble AaHHble PaboTHMKa, 06s13aHbl
cob/o4aTb PeXM CEKPETHOCTN (KOH(PMAEHUNATTbHOCTI);

— OCYLLECTBNATbL Nepesadvy nepcoHaslbHbIX AaHHbIX PAGOTHMKOB B
npefenax ooo «IK AEPUKA KAYECTBA» B COOTBETCTBUU C
HacToAwmMm NonoxxeHnewm;

— paspeLarb 4OCTYMN K NePCOHa/IbHbIM AaHHbIM PaboTHMKa TObKO
crieynasibHo YNosIHOMOYEHHbIM fiiLam, Npun 3TOM yKasaHHble finua
[O/MKHbI MMETb MPaBo Mosiydarb TO/IbKO T€ NepCcOHasibHbIE AaHHbIE
paboTHKKa, KOTOpble HEOBXOAMMbI A1 BbINO/THEHWUS] KOHKPETHOW
hyHKLIY;

— He 3anpawmnBaTb NHGOPMAaLMIO O COCTOSAHUN 300P0Bbs PaboTHMKa, 3a
NCK/IIOYEHNEM TeX CBEAEHUI, KOTOPbIE OTHOCATCS K BOMNPOCY O
BO3MOXHOCTW BbIMO/IHEHMA PABOTHMKOM TPYA0BOW (PYyHKLUMUMK;

— rnepefasartb NepcoHasibHble AaHHble PaboTHMKa npeacTtaBuTensam
paboTHMKOB B NOpsAKe, yCTAHOBNEHHOM TpyA0BbIM KOgeKcoMm PP, u
orpaHu4meartb 3Ty MHGOPMaLMI0 TO/TbKO TEMU NEePCOHasTbHbIMU



[aHHbIMW paboTHUKA, KOTOPble He0OBX0AMMbI AJ151 BbINOTHEHNS
YKa3zaHHbIMW NpeaCcTaBUTENAMN UX PYHKLMN.

3.2. NepcoHasibHble AaHHble PaboTHMKa XpaHATCA B OTAeNe Kaapos, B
celidoe Ha ByMaXHbIX HOCUTENAX U Ha 3MIEKTPOHHbLIX HOCUTESISX C
OrpaHNYeHHbIM LOCTYMNOM.

3.3. MpaBo goctyna K nepcoHasibHbIM faHHbIM PaboTHVKa NMeLoT:

— ONPEKTOP 000 «IK $AEPUKA KAUECTBA» ;

— COTPYAHWKN OTAesa Kagpos.;

— COTPYAHVKM Byxrantepuu;

— Haya/lbHUK OTAena CoO6CTBEHHOM 6e3onacHOCTU (MHhopMauns o
haKkTM4ecKOM MecTe MPOXMBaHWA U KOHTaKTHbIE TesieOHbI
pPaboTHUKOB);

— COTPYAHUKN cekpeTapuaTa (MHopmaums 0 hakTMyeckom MecTe
MPOXMBAHWS U KOHTaKTHble TenedOoHbl PaboTHNKOB);

— HaYya/lbHUK OTAeNna oxpaHbl (4OCTYN K NePCOHasIbHbIM SAaHHbIM
PaboTHMKOB B XOZE MN1aHOBbIX MPOBEPOK);

— PYKOBOAUTENM CTPYKTYPHbIX NOAPa3Ae/IeHNIA N0 HanpaBneHUo
neaTenbHOCTM (4OCTYN K NePCOHasIbHbIM AaHHbIM TO/TIbKO PaboTHUKOB
CBOEro nogpasaeneHuns).

4. 06sa3aHHOCTMU paboTopaaTens no 3awuTe nNnepcoHasnbHbIX

AaHHbIX paboTHMKa

4.1. PaboTtogartenb 06s3aH 3a CBOW cYeT obecneyunTs 3aLuTy
NepcoHasibHbIX AaHHbIX PaboTHMKa OT HENPaBOMEPHOTO UX
MCMNO/b30BaHUA UM YTPaTbl B MOPAAKE, YyCTAHOB/IEHHOM
3akoHogartenibCcTtBoM PO,

4.2. Pabotogatenb 0683aH NpUHUMaTbL Mepbl, He06XoANMbIE Y
[loCTaToYHble A1 o6ecneyeHns BbINOSIHEHNA 0653aHHOCTEN,
npeaycMOTPEHHbIX oefepasibHbIMU 3aKoHamMn B 061acTu 3aLluThl
NepcoHasIbHbIX AaHHbIX N UHbIMW HOPMAaTVBHbLIMW MPaBOBLIMW aKTaMu:
— Ha3HayaTb COTPY/AHMKA, OTBETCTBEHHOIO 3a opraHu3aLmio 06paboTku
NepCoHasIbHbIX AAHHbIX;

— NPVMEHATb NPaBOBble, OpraHN3aLMoHHbIE U TEXHUYECKE Mepbl MO
obecneyeHnto 6e30NacHOCTN NEePCOHasIbHbIX AAHHbIX;

— 3HAKOMUTb PabOTHMKOB, HEMOCPEACTBEHHO OCYLLIECTB/IAOLNX
06paboTKy NePCOHasIbHbIX AAHHbIX, C NOMOXEHUAMM 3aKOHOA4ATEbCTBA
B 06N1aCTU 3aLUnUTbl MEPCOHAbHBIX AaHHbIX.

4.3. PaboTtogarenb 0653aH 03HakoMUTbL PaboTHMKa C HacTOoALUM
MoNoXeHnem 1 Ux npaBaMy B 06N1acT 3alnTbl NePCOHasIbHbIX JaHHbIX
oA, POCnuChb.

4.9. PaboTogatesnib 06s3aH o6ecneunTb PaboTHVKY CBOOOAHbIN
6ecnnartHbIii AOCTYN K ero NepcoHasibHbIM AaHHbIM, BK/loYas npaso Ha



nonyyYeHvie Konui noboi 3anvcu, cogepxalleli ero nepcoHasibHble
AaHHble, 3a NCK/IIYEeHNeM criyvyaeBs, NPeayCMOTPEHHbIX 3aKOHOM.

4.10. Pabotofartesib 0653aH No TpeboBaHMio PaGoTHMKA NPeaoCcTaBnTb
eMy MOJIHYt0 MH(DOPMALIMIO O ero NepCoHanbHbIX AaHHbIX U 06paboTke
9TUX AAHHbIX.

4.11. PabotogaTesnib 06513aH eXEerogHo noj, POCrnmnchb 3HaAKOMUTb
PaboTHVKa C 3anncamMu B JIMHHON KapTouke T-2.

5. NpaBa paboTHuka Ha 3alWMUTY €ero NepcoHanbHbIX

AaHHbIX
5.1. PaboTHUK B Liensix 06ecrneyveHns 3auTbl CBOVX NEePCOHasTbHbIX
AaHHbIX, XpaHsLLnxcsa y Pabotogarens, UMeeT npaso nosyyartb OT
Pabotogarens:

— CBEAEHNsI 0 NnLax, KOTopble MMEOT AOCTYN K NePCOHasIbHbIM AaHHbIM
WM KOTOPbIM MOXET ObITb NPefoCTaB/eH Takol AOCTYM;

— nepeyeHb obpabaTbiBaeMbIX NEPCOHAbHbIX AAHHBLIX U UCTOYHUK UX
MoslyvyeHus;

- — CPOKM 06pabOTKM NepCoHasIbHbIX AaHHbIX, B TOM YIC/IE CPOKU UX
XpaHeHus;

— CBEIEHMS O TOM, Kakue topuanyeckme nocneacTensa An1s cyGbekTa
NepPCoHasIbHbIX AaHHbIX MOXET MOBJ/IeYb 3a CO60I 06paboTKa ero
NepPCoHasIbHbIX AaHHbIX.

5.2 PaboTHVK Bnpase nosiyyarb AOCTYN K CBOUM NEePCOHasIbHbIM
AaHHbIM 1 3HAKOMUTBLCA C HAMMW, a Takke noslyyarb Konum 6o
3anvcuy, cogepxalleil nepcoHanbHble AaHHble PaboTHUKA;

5.3. PaboTHMK MoxeT TpeboBaTb OT PaboTogaTenst yTOUHUTD,
NCKMIOUYNTL UM UCNIPaBUTL HENOJHbIE, HEBEPHbLIE, YCTapeBLUNE,
HEe0CTOBEPHbIE, HE3aKOHHO MOJTyYeHHbIe NN He ABNSILINECS
HeobxoaMMbIMU ANnA PaboTogartenst nepcoHasibHble aHHbIE;

5.4 PaboTHUK Bnpase TpebosBaTb OT PaboTogaTens u3BeLleHus BCeX
NNL, KOTOPbIM paHee 6blN CO0OLEHbI HEBEPHbIE WU HEMOJTHbIE
nepcoHasibHble faHHble PaboTHMKa, 060 BCEX NPON3BEAEHHbIX B

HUX UCK/TIOYEHUSAX, UCNPaB/IEHNAX NN AOMNOTHEHUSIX.

5.5. Ecnu PaboTHKK cunTaet, 4To Pabotogarenb OCyLLeCTBASAET
06paboTKy ero nepcoHasibHbIX AaHHbIX C HapyLLeHEM TPe6oBaHWA
denepasibHOro 3akoHa UM MHbIM 06Pa3oM HapyLLaeT ero npasa u
cB06OAbI, PaboTHVK BrpaBe 06XasoBaThb AeincTema unn 6esaeiicteme
Pabotogaresnsa B yno/IHOMOYEHHbIV OpraH o 3awute npas Cy6bLEKTOB
MepPCOHaSIbHbIX AaHHbIX UK B CyaebHOM nopsiake.



6. OTBeTcTBEeHHOCTL 32 HapyuweHue HopM, perynupyrowmx

06paboTKy M 3aWMUTy NnepcoHanbHbIX AAHHbIX paboTHuUuka
6.1. PAaboTHNKN 000 «IK $AEPMKA KAYECTBA», BMHOBHbIE B
HaPYLLIEHNM HOPM, PErynnpyoLwmx nofyyeHue, 00paboTKy 1 3alnTy
NEPCOHANBHBIX AaHHbIX PabOTHUKA, HecyT AVCUMNANHapHYto
SAMUHNCTPATVBHY!IO, rPavk4aHCKO-NPaBOoBYo UK YrO/10BHYO
OTBETCTBEHHOCTL B COOTBETCTBUM C (hefepasibHbIMU 3aKOHAMMU.

6.2. MopasibHbIi Bpes, NpuyMHeHHbII PaboTHuKy BCcneacTene
HapyLLEHVS ero npas, HapyLIeHns Npasun 06paboTKy NepCoHasIbHbIX
AaHHbIX, MOANEXNT BO3MELLEHNIO B COOTBETCTBUN C 3aKoHoOaTeIbCTBOM
P®. Bo3meleHne MmopasibHoro Bpeda OCyLLeCTBNAETCS He3aBUCUMO OT
BO3MELLIEHUs MYLLLECTBEHHOIO BPeAa U NMOHECEHHbIX PaBoTHUKOM
yObITKOB.

7. 3aKnounTenbHble NONMIOXEeHUs

7.1. Hactosee MonoxeHne BCTynaeT B CU/Ty C MOMEHTa ero
YTBEPXAEHNA ANPEKTOPOM 000  «IK $ABEPMKA KAYECTRAs ]
AeViCTByeT 6eCcCPOYHO, A0 3aMeHbI ero0 HOBbLIM [MonoxeHnem.

7.2. Bce n3meHeHus B MonoxeHne BHOCSTCS MPUKa3oM AupekTopa 0oo
«IIK $AEPUKA KAUECTBA>».

7.3. Bce paboOTHMKN 000  «IIK $AEPUMKA KAUECTBA» A0/DKHbI ObITh
O3HAKOMJIEHbI C HACTOALLMM OMOXEHNEM MOL POCANCE.



